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Readying the Equipment 

1. Turn on the computer monitor, 

if off (Figure 1). 

2. Turn on the computer, if off 

(Figure 2).  

3. Should the font size on the computer monitor be too 

large right-click on a blank area of the desktop, 

select Properties, Appearance and in the Display Properties dialog box, 

change the font size from large to normal (Figure 3).  

 

Controlling the Podium with the Crestron Touch Panel 

1. Tap the Crestron Touch Panel (screen) that is built into the left side of the 

podium (Figure 1). 

2. When the Welcome Screen appears, press the 

button that reads, Touch Here to Start (Figure 4). 

3. On the Main Menu screen, touch the button that 

says Display PC icon, and wait for the screen to 

change and  

the projector and screen to descend (Figure 5).  

 

4. Touch the PC icon (Figure 6). 

5. Touch the Lights icon to turn on, off, 

and dim the arrangement of lights in 

the room (Figure 6). See (Figure 9) for 

more detail. 

 

 

  

 

Using the SmartBoard 

1. To use the SmartBoard, touch the black rectangle under Display SmartBoard on the Touch Panel (Figure 6) 

and the SmartBoard projector will descend from the ceiling. The black rectangle under Display 

SmartBoard will now display the word SmartBoard  (Figure 6). 
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2. Use the SmartBoard as you would a computer mouse; touch the icon or menu you want to open from the 

SmartBoard screen. Clicks and touches work the same. If you wish to double-click then double-touch the 

item, you wish to open on the screen (Figure 7). 

3. In order to write over a computer image, pick up a color pen 

marker from the input tray on the bottom of the SmartBoard 

screen and write on the SmartBoard with it. Return the pen to its 

place in the input tray to re-activate mouse control (Figure 7). 

4. To use the eraser, return all pens back to their place on the 

input tray then pick up the round eraser (Figure 7). 

5. To pull-up an on-screen keyboard, press the keyboard button 

on the right side of the input tray or to initiate a right-mouse click, press the right-mouse click button on 

the right-side of the input tray (Figure 7).  

 

Projecting from a Laptop Computer 

1. To source the display from a laptop, connect the laptop to the input panel on the left side of the podium - 

AC power source is also on this input panel 

(Figure 8). 

2. You can obtain a laptop (VGA) cable and a 

sound connector from Media Services (MSS). 

3. After the laptop is connected, touch the 

laptop icon (Figure 6). 

 

 

Playing a DVD, Video Tape, or Project from an Auxiliary Device 

1. With PC on, put DVD into DVD drive of the computer and follow the directions that appear in the pop-up 

windows on the PC desktop. 

2. Insert VCR tape in the VCR, on the Touch Panel (Figure 6) press the VCR icon to display the VCR. 

3. To project from an auxiliary device, press the AUX icon on the Touch Panel (Figure 6); connect the device 

using input jacks (white-audio left, red-audio right, yellow-video (Figure 8) then operate the device as 

usual. 

 

Lighting Control Details 

1. Press the lights icon on the Touch Panel for a screen to appear that 

controls the lights in the Main Classroom, Front Classroom, Sconces, 

Chalkboard, and Podium (Figure 9). From this display, you will see 

how to turn the lights OFF and ON, as well as, brightening and 

dimming them using the UP and DOWN arrow tips (Figure 9). 

2. Please make sure you turn the lights off when your class is over. If 

you use the Touch Panel, you can turn the podium light off. Except 

for the podium light, the switch beside the door can turn off   the lights. 


